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OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES ANG HISTORY
RECORDS MANAGEMENT ‘DIVISIGN

INSTRUCTIONS See Pubhczuon No. 76-°M-! for instructions on completing this form. Forward signed ariginal to
"'Department of Archives and History, Records Management Dwusson 330 Capltol Avenue, Atlanta, Georgis, 30334,
Attennon' Schadulmg Section. : _ ,

FOR AGENCY USE 1. Agency Address : ' R _ FOR RECORDS MANAGEMENT USE

Application Date K Department of Transportation : Application Number
‘ Office of Traffic Engineering and Safetly /é -

2 Capitol Square

\pplication Number Dats R
Appfication Numb Atlanta, Georgia.. 30334 2t Received Dm Compiated

AUG 26 1976 PEP -8 1975
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2. Person to Contact | | "Working Title Telephone Number
Roy-Morgan ' ' CE : 656-5423
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3. Action Requested
a. Xl Estabnsn Retention Schedule; record will continue to accumulate
b. E! Dispose of present accumulatlon no further accumulation antlcnpated
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c. O AmndJthatson No. . Check One: [ Change; L[] Superceds; 3 Void
4. Dates of Series 5. Records Saries Title (Followed by title used in office; if different]
Earliest Latest '
- 1954 | Date Speed Zone Order F11e5 _
6. Division and Otfice Function What is the fUﬂC‘IIOﬂ of the Dmsuon and the Office in which this record series is created7

The Office of Traffic Engineering and Safety is responsible for monitoring
efficiency and safety of the State Highway System and where appropriate, off
system facilities. This 0ffice is responsible for recommending programs for .
improving effic{ency and safety of the Highway System. In addition, this
Office is responsible for administering the program of driveway permits,
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7. Record Series Description © ~ This file contains the foillowing docurnents (includs form numbers and titles, if any):
Attach samples of the file, - E_
Documents refating to: tlr establishy ng =t spepd zones on state routs, county roads

a‘}\ city streets,

Included are: radar speed study reports; @Speed‘lZone}Sprvey,Field She_éts!_':(no form
no.); copies of officigl Speed Zone Orders; requests for erection of -
speed limit signs; and related correspnndence.

File is arranged: _ Alphabetically by county;+hereunder by city.
8. Mo;thly Reference Rate How often are records referred to which are:
" One to six months old 20 Seven to twelve months oId ___]:i___,.,.,; Thirteen to twenty-four months old l(l..__“,

twentv -five months and older 5’

9. Annual Rata of Accumu?tton of Regords
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Letter-size drawers ; Legalsizedrawers . ;Shelves _____ .. . _;Other (specify) — R,

. AR—B0=71, Rev. 78 o _ — (Over)__
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vgs | NO | 10, Quastionnairs {Place an "X’ in the proper column) ' _ o ‘ N | e - _....ﬁ}_
% a. Is this the official copy of the series? ‘ ] < v
, ; 1f nat, wherg is it? - e e ;
X b. Doss the saries contam conhdential mformatlon raquirmg sacuntv handhng? lf yes site law or regulation. = ®.
11X | e tsthssawtal racord? i - L | O Ve P ]
i X | _d. Does this seiies hav2 historical or !ong term resa.,rch va.ue7 Ord:.nances yf effective untJ_l resc1nded o f
e. When one or two documénts in the file make it necessarv to keep the entire  fils for a long period, could these .
. X | . documents be scheduled separataly? : , .
X f 1sth ;MWMMWMQLWL i} . :
. ls the information contamed in this ssries ever analyzed and/c:f recorded ina summarized report?
X 1f wes, attach coov, o j
h. Is thers a duplication of this saries in your offlce orin another offlce or agency7 _ :
X _ Itves where? . __ N S ok
v 2 L lﬂhﬁjtﬂﬂimmwﬂﬂimﬁdm__‘mhmmﬁ_ e e
__i. - Does the record series rasult in a romourer orintout? S L. _ SR SR .
11, F!eﬁrmon Raqumments R The foa!owmg requ:res tha serle-: *gbnkepr : R : RS -
& State Lm R r' '_.‘-‘V“a" .. d Aefh* F!i:ﬂOd :'ﬂ" . :.'..A-u_—.'.m;, B Q_.‘Years _ '
/b, Statuteof Hmi 13t 19* el v;;_,‘.s,_...m;y\.srs . o e, }\ et 's‘w‘-‘;e X . ;\SEE ITEM A& Iyears, F
ro Federaltaw . . . e YRR, - £, Fuderitra 2tatrtica Inse paciione JQ ;vsars ' {
- ‘ﬁ?.tach copy ofexc#;;: Qf.-h‘ﬁs or ;i?egL:'i'é'ti’oﬁ:s;}:"ﬁxptain7a_dmin'iﬁ_&éti»e neecf R o o k
D m;‘& n,;::‘a:;?meg:;rﬁ” hiy agency racominsnds that the i series to Ut o at the and of sachs L T
o E --El CaJendar Yf-ar a Fsscel Year~ [75 Dther e sgﬁebglg‘ie.w-;; il ..“,the-; o
;;— ' D Holfi in tha mvrant f;les 223 .w.mornh{s) SN ye hcn LT o
- = Trarstse to locat holding area; hold . .2 year(s); then Lo
: <0 Transfer o Srate F!eurc's C?-ﬂféi ho‘d _‘_‘_,-.L,_ - "_\,'ea- {s): t+ —ﬁ R -
f =} Destroy, .- S TR
i &-G Transfar to State Are" Lifa > anen‘; h,i,j':on _ . . o
: 88 3 chr (Spef:ffy) Upon issuance of speed zone order, remove from pending fj_]_e _and
i . | . placg-in established gpeéd »oné file; hold in cdrrdnt files: 25 .7 G
" @rea until rescmded Superseded or no longer needed for reference :
L t’nen destroy. R - . o
- R T A _ | -
" Thesa instructions apply to all pr'ior and future accumulations of the 'se’rieg. "
_A_gencv Head/Designes (Signatura) __Date - | Records Management Officer (Signaturej . = Date
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